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Your Personal Priorities
Your Priorities

“If you travel much by plane, you have probably heard the flight attendant say,  
“In the event of a change in cabin pressure, panels above your head will open revealing  

oxygen masks. Pull the mask down toward you to activate the flow of oxygen.  
Cover your nose and mouth with the mask. Place the elastic band around your head and 

continue to breathe normally. Remember to secure your own mask before assisting others.”   
This is how I look at life. I have to attend to myself first (second only to God) in order to be 
spiritually, emotionally, intellectually, and physically available to others. If you have trouble  

with the semantics of putting yourself second, think of it as preparation to serve others.” 

– Michael Hyatt, Creating Your Personal Life Plan

“Make no little plans; they have no magic to stir men’s blood and probably  
will themselves not be realized. Make big plans; aim high in hope and work,  

remembering that a noble, logical diagram once recorded will not die.” 

– Daniel H. Burnham

Example Priorities:

1. God

2. Self

3. Family

4. Friends

5. Work

6. Money

7. Ministry

Your Priorities:

1.

2.

3.

4.

5.

6.

7. 



Plan Ahead Time:  
-Reflect � the pri� week, and plan f� the week ahead!  
-Plan 	oc�ies, meals, and c�mitments!  
-D�’t ��load y�r schedule  
-Rememb� that ev�y time y� say yes to s�ething, y�  e saying no to s�ething else! 
 
During 24 hours of Sabbath time I commit to: 
-Reain � w�k and ch�es 
-Engage in activities I enj�! 
-C�nect with God 
 

“The key is not to prioritize what’s on your schedule, but to schedule your priorities.”   
 – Stephen Covey 

 
I hope you repeat this process every four months. 
When you do, begin by making space for grace by doing the following: 
 

1. Celebrate what is going well  
-What was strong? 
-What goals did you achieve? 
-In what ways are you growing? 

 
2. Renew your vision for your life 

-Let go of disappointment in yourself/others 
-Let go of set-backs 
-Renew your vision 

 
3.  Refocus on wholeness 
“We cannot conquer time. We can only sanctify and redeem it. Our time on earth is as 
fleeting as a vapor, yet our lives are eternal. They will continue on the other side of 
the veil … God controls time, but He has given us ways of making it count for us and 
for our peace.” – Kerri Weems, Rhythms of Grace 
 

 
I pray that God will c�tinue to fill y� with cl ity, c�rage and c�fidence as 
y� f�l� Him thr�gh the ye s to c�e!  May y� make the v�y most of it! 
 

Much l�e, 
Kaitlyn 
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     Order of Priority:            Time Allowed:  DO NOW:  
        (High Importance, High Urgency)

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

     TO DO: (High Importance, Low Urgency)

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

     Phone calls to make:

1. 

2. 

3. 

4. 

5. 

     Personal notes:

1. 

2. 

3. 

4. 

5. 

     TO DO: (Low Importance, High Urgency)

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

(Adapted from John C. Maxwell, Developing the Leader Within You)

Daily Prioritizing Tools
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Topic: ________________________________________________________________

HIGH VALUE, High Urgency

LOW VALUE, High Urgency

HIGH VALUE, Low Urgency

LOW VALUE, Low Urgency

(Adapted from John C. Maxwell, Developing the Leader Within You)

Monthly Prioritizing Tools


